AIIITAPAT COBETA JEIIYTATOB
MYHHUIIUITAJIBHOT'O OKPYT'A COKOJIMHAS I'OPA
B I'OPOJE MOCKBE
PACHOPSKEHHUE

16.01.2024Ne3

O0 apxuBe amnmapara CosBera
AeIYyTATOB MYHMUIMIAJBHOIO OKpyra
CoxkosiuHas ropa

B cootBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 22 okTsi0pst 2004 roga Ne 125-®3
«O0 apxuBHoMm pene B Poccuiickoit ®enepanumn», 3aKOHOM ropoja MOCKBBI OT
28 nosiopst 2001 roga Ne 67 «O6 ApxuBHoMm ¢doHAe MOCKBBI U apXuBax», a TaKkKe B
HelsX MpUBEACHUS HOPMATUBHO-NIPABOBBIX akToB anmnapata (CoBeTa JemyTaToB
MyHULUIIAIbHOTO oOkpyra CokonuHas Tropa B COOTBETCTBHE C JEHCTBYIOIIHMM
3aKOHO/IATEJILCTBOM:

1. VYtBepauts Ilonoxxkenne 00 apxuBe ammapara (CoBeTa JIeNyTaToB
MyHUIMIAIBHOTO OKpyra COKOJIMHas ropa, sIBISIOMIErocs HCTOYHUKOM KOMIUIEKTOBAHUS
rocyJapCTBEHHOr0 apxuBa ropojia Mocksbl (puiioxeHue 1).

2. YtBepauth [lonoxxenue 00 sxcriepTHON KoMmuccuu amnmapara CoBeTa JemyTaToB
MyHULIMNAIBHOTO OKpyra COKOJIMHAs ropa, SBISIIOIEr0oCs] HCTOYHUKOM KOMIUIEKTOBAHUS
rocyJJapCTBEHHOr0 apXxuBa ropoaa MockBbl (IpHIIOKEHHE 2).

3. YTBepauTh COCTaB MOCTOSHHO JCHCTBYIOIIEH IKCIIEPTHON KOMHUCCHU armapara
CoBera genyTatoB MyHUIIMIIAILHOT0 Okpyra CokonuHas ropa (mpuioxenue 3).

4. Ilpu3HaTh yTPAaTUBIIMMH CUILY:

4.1. Pacnopspkenue amnmapara (CoBera JenyTaTOB MYHULMIAIBHOIO OKpyra
CokoninHasi ropa B ropojie Mockse ot 27 nexadps 2022 roga Ne 30 «O6 apxuBe anmapara
Cosera JienyTaToB MyHULUIIAIBHOTO OKpyra COKONMHAs Topay.

4.2. Pacnopspkenne ammapata CoBeTa JAeNyTaTOB MYHUIMIAIBHOTO OKpyra
Coxonunas ropa ot 05 urons 2023 roga Ne 17 «O BHeCEHMU U3MEHEHUN B PaCOPSHKEHUE
annapara CoBeTra JenmyTaroB MyHuUUunaiabHoro okpyra Cokonunas ropa ot 27.12.2022

Ne30».



5. KOHTpOJ'IB 3da HMCIIOJIHCHUCM HACTOAHICTO PACIOPSIKCHUA BO3JIOKHUTHL HaA TI'JIaBY

MyHUIMnanbHoro okpyra Cokomnunas ropa N.JI. FOpmanoBy.

I'1aBa MyHUIIUIIAJILHOTO OKPYTra
CoxosinHas ropa N.JI. IOpmanoBa



[Ipunoxenue 1

K pacrnopspbkeHuro ammapata CoBeTa JCmyTaToB
MYHHUIUIATEHOTO OKpyra CoKoJIMHAs TOpa

or 16.01.2024 rona Ne 3

IHoJi0:keHue
00 apxuBe annapara CoBeTa JenyTaTOB MyHMINNIAJIbHOT0 okpyra CokoJjimHasi ropa,
SIBJISIIOIET0CH UCTOYHUKOM KOMILIEKTOBAHMS FOCYIapPCTBEHHOT0 apXnBa
ropoaa MocKkBbI

l. O01mue noJ1oxKeHu

1. Joxymentsl anmapata CoBeTa JeMyTaTOB MYHUIMNAIBHOTO OKpyra
Cokonunas ropa (manee — ammapata CJI MO), umeronue UCTOPUYECKOE, KYJIbTYpPHOE,
Hay4HOE, COIMAJIbHOE, YKOHOMHUYECKOE 3HAau€HHE, BXOISIT B COCTaB ApPXUBHOTO (hoHIa
MOocCKBBI, SIBISIIOLIETOCS COCTaBHOW dacThio ApxuBHOTO (poHma Poccuiickoit denepanuu
(mamee - ApxuBHBIM ¢GoHA MOCKBBI) M TOJJIEKAT TMOCTOSHHOMY XpaHEHUIO B
COOTBETCTBYIOILIEM T'OCYIApCTBEHHOM apxuBe ropoga Mocksel — I'BY ropoga MockBbl
«lleHTpanbHbIi rOCY1apCTBEHHBIN apXuB ropoaa MOCKBBD).

2. Jlo mepenaun Ha MOCTOSSHHOE XPAHEHUE TOKYMEHTBI, BKIFOUCHHBIE B COCTaB
ApxuBHOro (QoHna MOCKBBI, BpEMEHHO, B IMpeAeliax, yCcTaHOBJIEHHbIX denepabHbIM
3akOHOM OT 22 okTsa0ps 2004 1. No 125-®3 «O6 apxuBHOoM jaene B Poccuiickoi
denepanin» M WHBIMM HOPMATHUBHBIMU TpaBOBbIMHU akTamu Poccuiickonn denepanuu,
xpansTca B apxuse anmnapara CJI MO.

3. Amnmapat CJI MO obecrnieunBaet COXpaHHOCTh, YU€T, OTOOP, YIIOPSIA0UEHUE U
UCIIOJIb30BaHUE JTOKYMEHTOB ApXHUBHOTO (poHIa MOCKBBI, 00pa3yronimxcs B Mpolecce ee
JESATENPHOCTH, B COOTBETCTBUM C lIpaBuinamMu opraHu3anuu XpaHEHHs, KOMIUIEKTOBAHUS,
yd4eTa W HCIOJb30BaHUS JTOKyMeHTOB ApxuBHOoro ¢ouaa Poccuiickoit ®enepanvu u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX OpPraHax, OpraHax MECTHOrO
CaMOYTIpaBIIEHUsS W OpraHu3aIusaX, 00ecleurnBaeT CBOEBPEMEHHYIO Tepenadyy HuX Ha
IIOCTOSIHHOE XPaHEHHUE B COOTBETCTBYIOIIUN FOCYAAapPCTBEHHBINM apXuB ropoja MoCKBbI —
I'bY ropona Mocksbl «LleHTpanbHbIN TOCYAaPCTBEHHBINA apXUB ropoga MOCKBBD.

4, Bce paboThI, CBSI3aHHBIC c MOJATOTOBKOW, YIOPSAIOYEHUEM,
TPAHCTIOPTUPOBKON W MepeAadell Ha IMOCTOSHHOE XPAHEHUE ApPXMBHBIX JOKYMEHTOB B
COOTBETCTBYIOIIMM TOCYHAPCTBEHHBIM apxuB ropoaa MockBel — I'bY ropoma MocCKBbI
«llenTpasbHbI TOCYAAPCTBEHHBIM apXuB ropoga MOCKBBI», IPOU3BOIAATCA CHJIAMH U 3a
cuet cpeacts amnmnapara CJ[ MO.

5. ApxuB ammapatra CJI MO co3maercsi B COCTaBe CTPYKTYPHOIO
MOAPA3AEIEHUS, OCYILIECTBIISIOIETO XPAHEHNE, KOMIUIEKTOBAHUE, YUET U UCIIOJIb30BAHUE
TOKyMEHTOB ApxuBHOTO (oHIa MOCKBBI, JOKYMEHTOB BpEeMEHHBIX (cBbImie 10 Jer)
CPOKOB XpaHEHHs, B TOM YHCJIE 10 JUYHOMY COCTaBY, 0Opa30BABIIMXCS B JACSITEIHHOCTU
anmapata C/I MO, a Takke NOATOTOBKY JOKYMEHTOB K TNepedadye Ha MOCTOSIHHOE
XpPaHEHUE B COOTBETCTBYIOIINI rOCYIapCTBEHHBIN apXxuB ropoja Mockssl — I'BY ropona
MockBbl «lleHTpanbHbIi TOCYIAapCTBEHHBIM apXuB ropoaa MOCKBBD»Y, HCTOYHHKOM
KOMILIEKTOBaHMS KOTOporo BeicTynaeT anmnapat CJ[ MO.

6. Amnmapatr CJ] MO paspabarbsiBaeT nosioxkeHnue 06 apxupe anmnapara CJI MO.
[Tonoxxenne 06 apxuBe ammapara CJI MO mnoanexut coriacoBanuro lleHTpayibHOM
sKcnepTHO-poBepouHoit komuccuent (LIDI7K) I'maBapxuBa MOCKBBI.
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[Tocne cornacoBanus [I121K I'maBapxruBa MOCKBBI 1OJI0KEHHE 00 apXUBe arnmnapara
CI MO ytBepkaaeTcs ri1aBol MyHuIMnaibHoro okpyra CokoisinHas ropa (nanee — riaBa
MYHUIIUTIATBHOTO OKpPYTa).

7. @yHkuuu BeneHusa apxusa ammnaparta C/I MO BosnararoTcst pacrnopsikeHuEM
IJIaBbl MyHUIIMIIAJIBHOTO OKpYyTa Ha JINLO, OTBETCTBEHHOE 32 BEJCHHUE apXUBa.
8. ApxuB anmapata CJI MO B cBoeil [€ATEIBHOCTH PYKOBOJCTBYETCS

®enepanbHbiM 3akOHOM 0T 22 okTsiOps 2004 1. No 125-03 «O6 apxuBHOM Jene B
Poccuiickonn denepannn», 3aKkOHaMHM, HOPMATHUBHBIMU IPABOBBIMU akTamu Poccuiickon
denepany, HOPMATUBHBIMH W TPABOBBIMU aKTaMHU YIOJHOMOYEHHOTO (heepaabHOro
OpraHa MCIIOJIHUTEIBHON BIACTH B cepe apXUBHOTO JeNIa U JEIOMPOU3BOJICTBA, 3AKOHOM
roposa Mockssl 0T 28 HOs06pst 2001 1. Ne 67 «O6 ApxuBHOM poHZe MOCKBBI U apXUBaX»,
NOCTAaHOBJICHUSIMU M pacnopsbkeHusiMu Mbspa u IlpaButensctBa MockBbl B cdepe
apXWBHOIO J€la W JEJNONpPOM3BOACTBA, [IpaBwiiaMu  oOpraHuM3anuu  XpaHEHU,
KOMIUIEKTOBAHHUS, yY4e€Ta U UCIOJIb30BaHUS JTOKYMEHTOB ApxuBHOro ¢gonga Poccuiickoii
denepauu U IPYyrUX APXUBHBIX JTOKYMEHTOB B TOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYNPAaBJICHUs M OpPraHU3alMsIX, HOPMATUBHBIMM W METOAUYECKUMU
nokyMeHTamu ['naBapxuBa MOCKBBI, pacnopsAIUTENIbHBIMU JOKyMeHTamu armapara CJJ
MO, nacrosmum IlonoxenueM.

9. KonTtpons 3a nearensHOCTBIO apxuBa anmapara CJ{ MO ocyniecTsisier riiasa
MYHHUIUMIIATBHOTO OKpYTa.

Il. CocraB nokymenToB apxuBa annapara CJI MO

10. Apxwus anmapata CI MO xpanut:

a)  3aKOHYEHHBIE B JEJONPOM3BOACTBE Jela MOCTOSHHOIO! M BpEMEHHBIX
(cBpiie 10 7eT) cpokOB XpaHEHHUS, B TOM YHCIE JOKYMEHTHI MO JIMYHOMY COCTaBy,
obOpazoBaBiuecs B JearenbHocTH annapara C/[ MO;

0)  JOKYMEHThl IOCTOSSHHOTO XpPaHEHUS U JOKYMEHTbl MO JINYHOMY COCTaBY
dbonma (0B) opraHu3aiuii - IpeIIIeCTBEHHUKOB (MPU UX HATUMYUH);

B)  apxuBHbIE (OH/IBI JIMYHOTO MTPOUCXOXKICHUA (TTPU UX HAJIMYUH);

r) dbona nonwp3oBanus (apxusa)(Ipu HATUYWN);

1)  CIPAaBOYHO-TIOMCKOBBIE CPEICTBA K JIOKYMEHTaM M YYETHBIE JTOKYMEHTBI
apxuBa anmnapara CJ[ MO.

I11. 3agauym apxuBa annapara CJI MO

11. K 3agauam apxuBa anmnapara CII MO oTHocsTCS:

11.1. Opranuzanusi XpaHEHUs] JOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH
paznenom U.

11.2. KommnekroBanue  apxuBa  ammapara CJI MO  nokymeHTamu,
o0OpazoBaBmIMMUCS B aesTenbHoCcTH anmnapara CJI MO.

11.3. Vder n1oKyMEeHTOB, HAXOIAIIUXCS Ha XpaHeHuH B apxuBe anmaparta CJ[ MO.

11.4. Vicnonb3oBaHWE JOKYMEHTOB, HAXOASIIUXCS HA XPAaHEHUHU B apXUBE allapara
CAMO.

11.5. TloaroToBka M CBOEBpEMEHHas Tepenada JOKyMEHTOB ApXuBHOTO (oHIa
MoOCKBBI Ha TOCTOSIHHOE XPAHEHUE B COOTBETCTBYIOIIMI FOCYAaPCTBEHHBINA apXUB ropoaa
MockBel — I'BY ropoma Mocksbl «lleHTpasibHBIM T'OCYIapCTBEHHBIM APXUB IOpOAa
MoOCKBBD.

‘B Oopranuzanuu, B KOTOpOﬁ 06pa3yeTca Hay4YHO-TCXHUYCCKasd, CliciuaJIbHasA U UHAs1 JOKYMCHTAllUs, pa3pa6aTI>IBaeTC${
OTACJIBHOC ITOJIOKCHHUC 00 APXUBEC 110 JTaHHOM JOKYMCHTaAIUN



11.6. MeTtoauueckoe PYKOBOACTBO M  KOHTPOJb 3a (OPMUPOBAHUEM W
odopMIIeHHUEM JIeT B CTPYKTYpHBIX nojapasnaenenusix anmnapata CJ1 MO u cBoeBpeMeHHOMN
nepenaueit ux B Apxus anmnapata C/I MO B ycTaHOBIIEHHOM MOPSJIKE.

V. ®ynkuunm apxusa annapara CI MO

12. Apxus anmapara CJI MO ocyiiecTBiseT cieayomme QyHKIIu:

12.1. Opranuszyert npuemM JOKYMEHTOB MOCTOSIHHOTO M BpeMeHHbIX (cBbimie 10 jer)
CPOKOB XpaHEHHs, B TOM YHCJIE 110 JUYHOMY COCTaBY, 0Opa30BABIIMXCS B ACSITEIbHOCTU
anmapata CJ[ MO, ©He mno3gHee, yeM depe3 3 roja INOCJHE 3aBEpIICHHS el B
JIEIONPOU3BOICTBE, B COOTBETCTBUU C YTBEPKACHHBIM I'paduKOM.

12.2. Opranu3yetr u MPOBOJUT SKCIEPTH3Y IEHHOCTHU B YCTAHOBJICHHOM MOPSIKE
JOKYMEHTOB BpeMEHHBIX (CBbIlIe 10 JIeT) CPOKOB XpaHEHUsI, HAXOALIUXCSl HA XPAaHEHUU B
apxupe ammapata C/I MO B nensx otbopa HOKYMEHTOB Ui BKJIIOYEHHUS B COCTaB
ApxuBHoro ¢oHmaa MOCKBBI, a Tak)Ke BBISBICHUS JOKYMEHTOB, HE MOJIEkKAIIUX
JaJbHEUIIEMY XPaHEHHUIO.

12.3. Co3pnaer, MOMOJHSAET W COBEPIICHCTBYET HAYYHO-CIPABOYHBIN ammapar K
XPAHAIIUMCS B apXUBE JOKYMEHTAM.

12.4. OcyuiecTBiseT NOATOTOBKY M MPEJICTABISIET HE MO3HEE YEM Yepe3 TP roja
IIOCJIE 3aBEPILCHHUS JIE] B I€JIONPOU3BOJICTBE:

a)  Ha PACCMOTPEHHE U COTJIaCOBaHHME OKCHEpTHOW Komuccuu (naigee - OK)
armapara CJI MO npoexkTel omuced JAei, AOKYMEHTOB IOCTOSIHHOTO XPaHEHUS,
BpeMeHHbIX (cBbilie 10 JeT) CpOKOB XpaHEHUs, B TOM YHCIE [0 JUYHOMY COCTaBy, a
TaKX€ TMPOEKThl aKTOB O BBIJCICHUM K YHUUTOKEHUIO APXUBHBIX JOKYMEHTOB, HE
NOJIeKAIINX XPAHEHHIO, aKTOB 0 HEOOHAPY)KEHUH aAPXUBHBIX JOKYMEHTOB, ITyTH PO3bICKA
KOTOPBIX HMCYEpIaHbl, aKTOB O HEUCHPABUMBIX IMOBPEKICHUIX APXUBHBIX JOKYMEHTOB;
MPOCKTOB  TEpeYHeHd  MPOEKTOB/OOBEKTOB,  MpoOJieM/TeM,  HAay4YHO-TEXHUYECKas
JOKYMEHTAIMsl MO KOTOPBIM TMOJICKHUT Iepe/laye Ha IMOCTOSIHHOE XPaHEHHUE; MPOEKT
HOMEHKJIaTyphl J€;

0) Ha yTBepxkaeHue uiau coriacoanue [IDIIK I'maBapxuBa MOCKBBI: omucu
JieJ1, TOKYMEHTOB IMOCTOSIHHOTO XPAHEHMS; OIIMCH JIEJ, JOKYMEHTOB IO JINYHOMY COCTaBY,
aKThl O HEOOHAPYXEHUU APXUBHBIX JOKYMEHTOB, MYTH PO3bICKA KOTOPBIX HCYEPIIaHBI,
aKThl O HEHUCHPABUMBIX IMOBPEKICHUIX APXUBHBIX JTOKYMEHTOB; aKThl O BBIJEJICHUU K
YHUUTOXEHUIO apXUBHBIX JOKYMEHTOB, HE MOJJICKAIIUX XPAHEHHUIO; MPOEKTOB MepeuHen
POEKTOB/OOBEKTOB, MPOOJIEM/TEM, HAyYHO-TEXHUYECKas JTOKYMEHTalUs IO KOTOPbIM
NOJJICKUT NIepeiaue Ha MOCTOSTHHOE XPAaHEHUE; MPOEKT HOMEHKIIATYPHI J1e] (0JIMH pa3 B 5
JeT, B cllydae W3MEHEHUs (YHKIUMA U CTPYKTYpbl OpraHM3allid HOMEHKJaTypa el
MOJJICKUT TEPECOCTABICHUIO, COTJACOBAHUIO M YTBEP)KIEHUIO PpaHbIIE YKa3aHHOTO
nepuoa);

B)  Ha YTBEPXKIEHUE TIJaB€ MYHUIIMIIAILHOTO OKpyra OMHUCH Jel, JOKYMEHTOB
MOCTOSIHHOTO XPaHEHUs, OMUCU JEJd, JOKYMEHTOB II0 JMYHOMY COCTaBy, aKThl O
HEOOHAPYKCHUHM apXUBHBIX JIOKYMEHTOB, IMyTH PO3bICKA KOTOPBIX HCYUEPIAHBI, aKThl O
HEUCTIPABUMBIX TOBPEKICHUAX AapXUBHBIX JOKYMEHTOB, AaKTbhl O BBIJICICHHUH K
YHUUYTOXXEHUIO AapPXUBHBIX JIOKYMEHTOB, HE MOMJIEKAIIMX XPAHCHUIO, TEpPEeYHU
POEKTOB/0O0BEKTOB, MPOOJIEM/TEM, HAyYHO-TEXHUYECKas TOKYMEHTAIUsl MO KOTOPHIM
NOJJIEKUT Mepe/lade Ha NOCTOSSHHOE XpaHEHUe, yTBEPKIeHHbIe (cormacoBanHbie) LIDITK
['maBapxuBa MOCKBBI; OMUCH J€1, JOKYMEHTOB BpeMeHHBIX (cBbilie 10 yer) cpokoB
XpaHeHus, coriiacoBannbie K opranuzanuu.
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12.5. Bener yueT JOKYMEHTOB M (DOHIIOB, HAXOSAIIUXCS Ha XPAHCHHH B apXHUBE
anmapara CJI MO, B yCTaHOBJIEHHOM TOPSIJIKE.

12.6. IlpeacraBiasieT B COOTBETCTBYIOLIMN TOCYJIapCTBEHHBINM apXuB Topoja
MockBel — I'BY ropoma MockBel «lleHTpanbHBI TOCYJAapCTBEHHBIM apXWUB TIOpoja
MockBbI» y4eTHBIE CBEJIEHUSI 00 00beMe U COCTaBe XpaHsIUXcs B apxuBe anmapara CJJ
MO noxkymeHTOB ApxuBHOTO (hoHIa MOCKBBI U IPYTUX apXUBHBIX JOKYMEHTOB (TIaCIIOPT
apxuBa)’ B COOTBETCTBUM C MOPAAKOM I'OCYJIapPCTBEHHOIO ydeTa JOKYMEHTOB APXHMBHOTO
¢donna Poccuiickoit @eneparium.

12.7. CucremaTtu3upyeT U pa3MellaeT JOKyMEHTHI, OCTyNaloie Ha XpaHEHHE B
apxuB ammapata CJI MO, oOpazoBaBuinecss B XOJ€ OCYIIECTBICHHS ESTEIbHOCTH
annapara CJl MO.

12.8. Opranmzyer nepenayy W MepeAacT B YCTAHOBIEHHOM TOPSIIKE JTOKYMEHTHI
ApxuBHoro ¢onma MockBbl, oOpa3zoBaBiuecs B aestenbHoctu anmapara CJI MO, Ha
MOCTOSIHHOE XPAHEHUE B COOTBETCTBYIOIINM TOCYAapCTBEHHBIA apXuB ropojga MOCKBBI —
I'bY ropona Mockssl «LleHTpanbHbIN TOCYAaPCTBEHHBIN apXUB ropoaa MOCKBBD).

12.9. IlpoBoautr MeponpuaTus MO OOECIEUEHUI0 COXPAaHHOCTH JIOKYMEHTOB,
HaxoJsIIMXCs HAa XpaHeHuu B Apxuse annaparta C/J MO.

12.10.OpranusyeT UCHOIb30BAHUE IOKYMEHTOB:

a)  HMHPOPMHUPYET IN1aBy MyHUIMIIATBHOIO OKpYyTa U COTpyIHUKOB amnmnapaTta CJ1
MO o cocTaBe u conepkanun 10KyMeHTOB ApxuBa anmnapara CJI MO;

0) wuHOpMHpYyeT MOJB30BaTEC MO BOMPOCAM MECTOHAXOXKIACHHUS apXUBHBIX
JIOKYMEHTOB;

B)  OpraHM3yeT BblJadyy JOKYMEHTOB M JelI BO BpPEMEHHOE TIOJb30BAHHE B
YCTaHOBJICHHOM TOPSIJIKE;

r) WCIIOJHSET 3aIllpOChl MOJIb30BaTENEH, BbIJIA€T ApXWBHBIC KOMUU JIOKYMEHTOB,
apXWBHBIC BBITUCKU U apXUBHBIC CIIPABKH;

)  BEAET y4YeT MCIOJIb30BaHus TOKyMEHTOB apxuBa anmnaparta CJ[ MO.

12.11.Co3naer dona nons3oBanusi apxuBa ammapata CJI MO u opranusyer ero
VICITOJIb30BAHUE.

12.12.OcymiecTBasieT BEASHUE CIPaBOYHO-TIOMCKOBBIX CPEJACTB K JOKyMEHTaM
Apxusa annapara C/] MO.

12.13.YyactByer B paspabotke aokymeHtoB ammapara CJ[ MO mno Bompocam
apXMBHOTIO Jieja U JIeT0NPOU3BOJICTBA.

12.14.0Oxka3bIBaeT METOIUYECKYIO TOMOIII:

a) cinyx0e nenmonpousBojicTBa anmnapara CII MO B cocTaB/ieHUM HOMEHKJIATYPBI
nen, popmMupoBaHuu U 0(HOPMIICHUH JIET;

0)  CTPYKTypHBIM MOApa3AeieHUusM U coTpyaHukam anmapara CJI MO B
MOATOTOBKE JOKYMEHTOB K nepenade B Apxus annapara C/J MO.

12.15.Kontponupyer mpaBWiIbHOCTh (OpMHUpOBaHUS U OGOpPMIICHHS [T B
JEJI0NPOU3BOICTBE, a TAKXKE MOATOTOBKY e K nepenaye B apxuB annapara C] MO.

V. IIpasa apxusa annapara CJI MO

13. Jlumo, OTBETCTBEHHOE 3a BEJCHHE apXUBa, UMEET MPaBO:

2Popma nacropTa apxuBa OpraHU3allly YCTaHOBJIEHA PerinaMeHToM rocyJapcTBEHHOIO ydeTa JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoii @enepannu (yrBepxkaeH npukazom Pocapxusa ot 11 mapra 1997 1. N 11,
3apeructpupoBad MuntoctoMm Poccrnn 8 uronst 1997 1., perucrpanuonHbiii Homep 1344)



a)  IpeICTaBIATh IJ1aB€  MYHMIMIAIBHOTO  OKpyra IMpeaoXKeHUs 1o
COBEPILECHCTBOBAHUIO OPTAHU3ALMU XPaHEHUSI, KOMIUIEKTOBAHMS, y4€Ta U UCIIOJIb30BaHUS
apXUBHBIX JIOKYMEHTOB B apxuse anmnapara CJ/[ MO;

0)  3ampammMBaTh B CTPYKTYpHBIX nojpaszaeneHusix anmnapara C/I MO cBenenus,
HeoOxoaumble i1 paboTsl apxuBa annapata CIL MO;

B)  JaBaTh PEKOMEHJALMU CTPYKTYpHBIM nojpaznaeneHusM anmnapara C/I MO no
BOIIPOCaM, OTHOCSIIMMCS K KoMIleTeHInu apxusa annapara CJ{ MO;

r)  TpeboBaTh OT CTPYKTYpHbIX mojpazaeneHuii ammapata CJ MO
CBOEBPEMEHHOHN mnepenaun JoKyMeHTOB B apxuB amnmapata CII MO B cOOTBETCTBUU C
YTBEPKACHHBIM TpaduKOM;

n)  npuHuMaTh yyactue B 3acenanuax L[OIIK I'maBapxuBa MOCKBBIL.

V1. OTBeTcTBEHHOCTH

14. Jlumo, OTBETCTBEHHOE 3a BEACHHUE AapXHBa, HECET OTBETCTBEHHOCTb 3a
BBITNIOJIHEHHE BO3JIOKEHHBIX Ha apxuB amnmnapara CJ MO 3anau u pyHKuui.

15. Jlumo, OTBETCTBEHHOE 3a BEIEHUE apxuBa, COBMECTHO C IJIaBOM
MYHULIMIIAIBHOTO OKPYI'd HECET OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOIATEIHCTBOM
Poccuiickon denepanuu 3a:

a)  HecoOJIOZICHME  TpPaBUJ  OpraHU3aluud  OOECIEYEHHs]  COXPaHHOCTH,
KOMIUIEKTOBAHMS, y4era, HCTIOJIb30BaHUs JTOKYMEHTOB, YCTaHOBJICHHBIX
3aKOHOAATENBHBIMU U HOPMAaTUBHBIMU akTamu Pocculickoit denepannu;

0)  yTpaTy U HECaHKIIMOHMPOBAHHOE YHUUYTOKEHHUE TOKYMEHTOB;

B)  HapylUIeHHE MOpPSAKAa M CPOKOB MEpeaaud JAOKYMEHTOB ApPXHMBHOro (oHna
MOCKBBI B COOTBETCTBYIOIIMN I'OCYIAPCTBEHHBIN apxuB ropoaa Mocksel — I'BY ropona
Mocksbl «LleHTpasIbHBINM TOCY1ApCTBEHHBIN apXHUB ropoaa MoCKBbD».

16. Ilpu cmeHe nwia, OTBETCTBEHHOTO 3a BEICHHE apXvBa, MpUEM-Tiepenada
nokymeHToB apxuBa amnmnaparta C/{ MO, yuyeTHOro 1 HayYHO-CIpaBOYHOIO anmnapara K HUM
OCYILIECTBIIAETCA 10 aKTYy.
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IToso:xxenune
00 3kcnepTHON KoMuccuu annapara CoBera 1eNyTaTOB MyHUIIMIIAJIbHOTO OKPYra
CoxoJsinHas ropa, ABJISIONIETr0Csl MCTOYHMKOM KOMILJIEKTOBAHUSA
rocyJIapcTBEHHOr0 apXuBa ropoaa MocKBbI

I OO01mue MoJI0KeHHUs

1. OkcneptHas komuccus (nanee - OK) anmapara Cosera JIEIyTaTOB
MyHuIunaibHoro okpyra Coxonunas ropa (manee — ammapara CII MO) cosnmaercs B
[EeIsIX OpraHu3allud W TPOBEJACHUS METOJUYECKOM M TPAKTUYECKONW padoThl 10
OKCIIEPTU3E IIEHHOCTU JIOKYMEHTOB, OOpa30BaBIIMXCS B JEATEILHOCTH OpraHU3allNH,
oTOOpPY W TOATOTOBKE K Iepefaye Ha IOCTOSHHOE XpaHEHHWE B COOTBETCTBYIOIIUHN
rocyaapcTBeHHbId apxuB ropoaa MockBel — ['BY ropoma Mocksl «lleHTpanbHbIN
roCyJapCTBEHHBIM apXuB ropoaa MOCKBBI», TOKyMEHTOB ApxuBHOro (oHaa MOCKBBI,
SIBJISIIOIIETOCS COCTaBHOM yacThio ApxuBHOro ¢onaa Poccuiickoit ®dexneparuu (nanee -
ApxuBHbIi (HoHT MOCKBBI), BKJIIOYAsl YIPABICHYECKYIO, HAYYHO-TEXHUYECKYIO U JPYTYIO
JIOKYMEHTAIMIO, HAXOASAUIYIOCS Ha XPAHEHUU B OPTraHU3aIU Y.

2. OK gBI€TCS MOCTOSIHHO JEUCTBYIOIIMM COBENIATEIBHBIM OPTaHOM ITPH IJ1aBE
MyHUIMNanbHOro okpyra CokonuHas ropa (gajiee — riaBa MYHHMIMIAIBHOIO OKpYra),
cozaaetcsa pacnopsbkeHreMm amnmapata CJI MO u neiicTByeT Ha OCHOBAHHMH IOJIOKEHHUS.
[Tonoxenne o6 DK ammapara CJI MO mnomiexur coriacoBaHuio lleHTpanbHoM
skcnepTHO-TpoBepouHoit komuccuert (LIDI1K) I'maBapxuBa MOCKBBI.

[Tocne cormacoBanus LIDIK I'maBapxuBa MockBbl nosoxkenne 06 JK anmapara CJI
MO yTBepkaaeTcs ri1aBoll MyHUIIUIIATBHOTO OKPYTa.

3. Ilepconanbubiii  cocraB  OK  ompenensiercss  pacnopsbKEHUEM — TJIaBbl
MYHULHMNAIBHOTO OKpyra. B cocraB OK BkiIrouaroTcsa: mpeacenareab KOMHCCHUH,
CeKpeTapb KOMHUCCHH, MPEACTABUTENMN CIY>KObI JEIONPOU3BOACTBA U apXHBa, OCHOBHBIX
CTPYKTYpHBIX nojapasnenenuit annapata CJI MO. B kauectBe skcnepToB k padore DK
MOTYT MPUBJICKATHCS MPEICTABUTENIM CTOPOHHUX OpraHu3aluii, B ToM uyucie ['naBapxuBa
MOCKBBI, COOTBETCTBYIOILETO IOCYAapCTBEHHOIO apxuBa ropona Mocksbsl — ['BY ropona
Mocksbl «LleHTpanbHbIl TOCY1apCTBEHHBIN apXUB ropoga MOCKBbI» (11O COTJIACOBAHUIO).
[Ipencenarenem DK Ha3zHauaeTcs oJuH U3 coTpyaHukoB anmnapata CJ[ MO.

4, B cBoeit pabote DK pykoBoactByercs DenepanibHbIM 3aKOHOM OT 22 OKTIOps
2004 1. Ne 125-@3 «O06 apxuBHOM nene B Poccuiickoit deneparumy, 3aKOHAMH U UHBIMU
HOPMAaTUBHBIMM  NpaBOBbIMM  akTamMu Poccuiickon ®Denepanmyu, HOPMATHBHBIMU
MPABOBBIMH aKTaMH YIOJTHOMOUYEHHOTO (peepaibHOro OpraHa UCTIOITHUTEIBHON BIACTH B
chepe apXMBHOTO Jieja M JEIOMPOU3BOJICTBA, 3aKOHOM Topoja MoCKkBBI OoT 28 HOAOps
2001 r. Ne 67 «O6 ApxuBHoMm ¢oHIe MOCKBBI M apXuBax», MOCTAHOBJICHUSIMHU U
pacniopsbxkeHusiMu Mopa u [IpaButensctBa Mockssl, [IpaBuiiaMu opraHu3anuy XpaHeHUs,
KOMILJIEKTOBAHHUSI, Y4€Ta M UCIOJIb30BaHUSl IOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoi
denepauu U IPYrUX ApXHUBHBIX JTOKYMEHTOB B TOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIPaBJIEHUS W OpraHu3alusix, HOPMATUBHBIMU U METOAUYECKHUMU



nokymeHtamu ['nmaBapxuBa MOCKBBI, paclopsiAMTENbHBIMU JOKyMeHTamu anmapaTta CJJ
MO, nacrosmum IlonoxxeHnem.
Il. ®ynknun IKcnepTHO KOMUCCUHT

S. DKCnepTHAsi KOMUCCHUSI OCYLIECTBIISIET Cienytonue GyHKIINN:

5.1. Opranuszyer eXeroaHbli OTOOp Jej, O0O0pa3yIMXCsS B JCITEILHOCTH
anmmapara CJI MO, mj1st nanpHelero ux XpaHeHus! Wi BbIJEICHUS K YHUYTOXEHUIO.

5.2. OpranusyeT U OCYyIIECTBISET METOANYECKOE PYKOBOJACTBO MO MOATOTOBKE H
pPaccMOTPEHNIO HOMEHKIATYpbl Aedn anmnapaTta C/ MO.

5.3. PaccmatpuBaet, IpUHUMAET PEUICHHS O COTJIACOBAHUU M COBMECTHO C JIUIIOM,
OTBETCTBEHHBIM 32 BEJEHUE apXWBa, OCYLIECTBISIOIIMM XpaHEHHE, KOMILJIEKTOBAaHHUE,
YYET U UCIOJIb30BAHUE APXUBHBIX TOKYMEHTOB (Jajee - JUI0, OTBETCTBEHHOE 32 BEICHHE
apxuBa), 00eCIeunBaeT MPEACTaBICHUE:

5.3.1. Ha ytBepxaenne L[DIIK I'maBapxmBa MOCKBBI, a 3aTeM Ha yTBEp)KICHHE
IJIaB€ MyHULIUIAIBHOTO OKPYTa:

a)  Omucel JAeN, JOKYMEHTOB MOCTOSIHHOTO XPaHEHUS YIPABICHUYECKON M MHBIX
BUJIOB JIOKYMEHTAIUU;

0) mepeuHedd TMpPoeKTOB (OOBEKTOB, WPOOJIEM) TeM, HayYHO-TeXHHUUYeCKas
JOKyMEHTAIMsl 1O KOTOPBIM TMOJICKHUT Iepefaye Ha IOCTOSIHHOE XpaHeHue (mpu
HAJTUYHHN).

5.3.2. Ha cormacoBanue L[IDIIK I'maBapxuBa MOCKBBI, a 3aTeéM Ha yTBEp)KICHHE
IJIaB€ MYHHUIIMIIAIIBHOTO OKpYyTa:

a)  OMNHUCEeH Jen, JOKYMEHTOB M0 JUYHOMY COCTaBY;

0)  HoMmeHknaTyphl aen anmnapara CI MO;

B)  aKTOB O HEHCIPAaBUMBbIX MOBPEKACHUSX aPXUBHBIX IOKYMEHTOB;

r) aKTOB O HEOOHAPYKEHUU apPXMBHBIX JOKYMEHTOB, IyTH PO3bICKA KOTOPBIX
HCUYEpIaHbI;

)  HHCTPYKIIMU IO JEJIONPOU3BOJICTBY;

€) aKTOB O BBIACICHUM K YHHUTOXKEHUIO ApPXUBHBIX JIOKYMEHTOB, HE
MOJICIKAIINX XPAHEHUIO.

5.3.3. Ha paccmotpenune LIDIIK I'maBapxuBa MOCKBBI:

a) OpEeaJioKeHUt 00  yCTaHOBIEHHWHM (M3MEHEHHH) CpPOKOB  XpaHEHHS
JIOKyMEHTOB, HE MPEAYCMOTPEHHBIX (ITPEAYCMOTPEHHBIX) MEPEUHIMH THUIIOBBIX apXHUBHBIX
JIOKYMEHTOB, a TaK)Ke MEePEeYHSIMU JOKYMEHTOB, 00pa3yroIINXCs B MPOLECCE ACSATEIbHOCTH
(denepaibHbIX OPraHoOB T'OCYJApPCTBEHHOM BIIACTH, WHBIX TOCYJApPCTBEHHBIX OpPraHOB
Poccuiickon denepanuy 1 nmoaBEIOMCTBEHHBIX UM OPraHU3alii, C YKa3aHUEM CPOKOB UX
XpaHEeHMs, C TOCIHEAYIONMM TMpeAcTaBieHueM ux Ha corjacoBanue [IDIIK mnpu
®denepaabHOM apxuBHOM areHtcTBe (PocapxuB);

0) mnpoekToB  MeToauveckux  JokymeHToB  ammapar CJI MO 1o
JIEJIONPOU3BOCTBY U apXUBHOMY JIENY;

B) JIPYTUX BOMpocoB, Bxoadmux B kommerennuto [[BITK I'nmaBapxuBa MocCKBBI

5.3.4. Ha yTBepxaeHHE TIIaBe MYHHUITUIIATLHOTO OKpyra 6e3 paccmorpenus [[ITIK
['maBapxrBa MOCKBBI:

a) onucen Jen, JOKyMEHTOB BpeMeHHBIX (cBhIe 10 JeT) CpoKOB XpaHEHUSI.

6. CoBMECTHO C JIMIIOM, OTBETCTBEHHBIM 3a BEJCHHUE apXHBa, CIYKO00ii
JIEIONPOU3BOACTBA U KaJIPOBOH CITy>k00i1 opranusyet st coTpyaHukoB amnmnapara CJJ MO
KOHCYJIbTAIIMK TI0 BOMpOCaM padoOThl C JIOKYMEHTaMH, OKa3bIBAET UM METOIUYECKYIO



MOMOIlb, YYaCTBYET B IMOATOTOBKE W MPOBEACHUM MEPOINPHUATHN MO MOBBIIIEHUIO UX
KBaJTU(DUKALIUH.
I11. ITpaBa IKCcHEepTHOI KOMHUCCHH

7. DKCIepTHAasE KOMUCCHSI UMEET MTPaBo:

7.1. JlaBaTb pEeKOMEHAALMH CTPYKTYPHBIM TOJpa3JeiIeHUsIM U OTIACIbHBIM
corpyanukam ammapata CJ[ MO mno BompocaM pa3pabOTKH HOMEHKJIATYpbl e,
UHCTPYKIMU 10 JEJOMPOM3BOJACTBY U (opMHpOBaHUS 1€l B JIE€JIONPOU3BOJICTBE,
DKCHEPTU3bl LIEHHOCTH JOKYMEHTOB, PO3bICKAa HENOCTAIOIIMX JEH ITOCTOSTHHOIO CpOKa
XpaHEHUsI U JAeJ M0 JUYHOMY COCTaBy, YHOPSAOYEHHS U O(QOPMIICHHUS JOKYMEHTOB IS
nepenauu B apxuB annapara CJ{ MO.

7.2. 3ampammBaTh Y PYKOBOJIUTEIECH CTPYKTYPHBIX TIOIPa3ICICHIIN:

a)  THUChMEHHBbIE  OOBACHEHHUS O  TPUYUHAX  yTpaThl, TMOPYH  WIH
HECAaHKIIMOHUPOBAHHOTO YHHUTOXEHHS TOKYMEHTOB MOCTOSIHHOIO U BPEMEHHBIX (CBBILIE
10 s1eT) CpOKOB XpaHEHHUs, B TOM YHUCJIE€ JOKYMEHTOB I10 JINYHOMY COCTaBY;

0)  mOpemoXKEeHUs M 3aKJIIOYEHUs, HEOOXOAMMBIE Il ONpPENEICHHUS CpPOKOB
XPaHEHHUs TOKYMEHTOB.

7.3. 3acnymMBaTh Ha CBOMX 3acellaHUSIX PYKOBOJIUTENEH CTPYKTYPHBIX
NOJIpa3/ICICHUN O XOJA€ IMOArOTOBKHM JIOKYMEHTOB K Ilepefadye Ha XpaHEHUE B ApXUB
annapata CJI MO, 00 ycioBusX XpaHEHHUs U OOECHEeUeHUs: COXPaAaHHOCTH JIOKYMEHTOB, B
TOM uHciie ApXUBHOTO (poH/1a MOCKBBI, O IPUYMHAX YTPATHI JOKYMEHTOB.

7.4. llpurnamars Ha 3acenanuss DK B KauecTBe KOHCYJIBTAHTOB U HKCIEPTOB
IpPEeICTaBUTENICH apXUBHBIX, HAYYHBIX, OOLIECTBEHHBIX U UHBIX OpraHu3aluil.

7.5. He nmpuHMMaTh K pacCMOTPEHHUIO M BO3BpAILATh Ha JOPAaOOTKY JOKYMEHTHI,
NOJATOTOBJIEHHBIE C HapywmeHueM [lpaBui opraHuzaluM XpaHEHHUs, KOMIUJIEKTOBAHUS,
ydyeTa W MCHOJb30BaHUs JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepaunu u
JIPYTUX AapXUBHBIX JIOKYMEHTOB B TOCYAApPCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJICHUS U OPTraHU3ALMSIX.

7.6. HWuadpopmupoBaTh TrjaBy MYHHUIHMIIAJILHOTO OKpyra IO  BOIpoOcam,
OTHOCAIMMCS K komnereHuuu JK.

IV. Opranu3anus pa6éoTbl JKCNEPTHON KOMUCCHH

8. OK B cBoeii pabore B3zaumopeictByer ¢ L[OIIK I'maBapxuBa MockBbl, a
TAKXK€ C COOTBETCTBYIOIIUM I'OCYAAaPCTBEHHBIM apXuBOM ropoaa Mocksel — I'BY ropona
MockBbl «LleHTpanbHbIl FOCYAapCTBEHHBIA ApXUB TOpoaa MOCKBBD).

Q. Bonpocsl, otHOcsimuecss k komnereHiuu OK, paccmaTpuBaroTcsi Ha €€
3acelaHMsIX, KOTOpbIE MPOBOAATCS MO Mepe HeoOxomumocTtH. Bcee 3acemanms OK
IIPOTOKOJIUPYIOTCS.

10. 3acemanune DK W NpHUHATHIC PEIICHUS] CUYUTAIOTCS MPABOMOYHBIMHU, €CJIM Ha
3acelaHuM MPUCYTCTBYET 00Jiee MOJIOBUHBI €€ COCTaBA.

11. Pemenus DK npuHUMAIOTCS MO KaXJIOMY BOMNPOCY (IOKYMEHTY) OTAEIBHO
OOJBILIMHCTBOM TOJIOCOB NPUCYTCTBYIOIIMX Ha 3aceJaHMM WIeHOB Komuccuu. I[lpu
pasze’eHuu ToJIOCOB IOPOBHY pelleHne npuHumaer npeaceaarens OK. Ilpaso
pemaroniero rojoca HMMerT Toubko uieHbl OK. IlpurnamieHHble KOHCYJIBTaHTBI U
DKCIEPTHI UMEIOT ITPABO COBEIATEIBHOTO IOJI0CA.

12. Bepenne aenompou3BoactBa OK, XpaHeHue U HUCHOIB30BAaHUE €€ JTOKYMEHTOB,
OTBETCTBEHHOCTh 34 MX COXPAHHOCTb, & TAK)XKE KOHTPOJIb 3a WCHOJHEHUEM IPUHATHIX
peuieHuit Bo3nararorcs Ha cexperaps OK.
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COCTAB
IKCNEPTHOM KoMuccuu anmnapara CoBera J1enmyTaToB
MYHHIHNAJIbHOro okpyra Cokosiunasi ropa

[Ipencenarenb KOMUCCHM: - AMBAPIIYMOBA Kpucrtuna JleBoHoOBHA,
HaYyaJIbHUK OT/IeJIa IO OPraHU3alMOHHBIM BOIPOCaM
arnmapata CoBera JenyTaToB.

YJ1eHbl KOMUCCHUH: - KOPTHUKOBA Oubra BiaaumMupoBHa, TJIaBHbIN
Oyxranrep — Ha4aJIbHUK (DMHAHCOBO-IIPABOBOTO OTIEa
anmapara CoBeTa JIeryTaToB.

CekpeTapb KOMUCCHUU: - KA3AKOBA Anacracusi AJIeKCaHAPOBHA, COBETHUK
OTJIeNa [0 OPraHu3allMOHHBIM BOIIpOCaM arrmnapara
Cosera JienyTaToB.



